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1 What kind of reading is it?

Is it an academic paper, technical report, blogpost, etc.? And what kind
of contribution is trying to make? Conceptual, theoretical, empirical or
something else?

2 Who is the intended audience?

Is it intended for academics, field experts, the general public? etc.? For
example, if you think this is intended for someone who needs to learn new
skills or someonewho is in a policy-making position how do you know this?

3 How is the piece structured?

Briefly, how is it organised in terms of headings, sub-headings, sections,
etc.? Can you explain this structure responds to the kind of reading and
type of audience?

4 What are the key ideas, concepts, or theories discussed?

Briefly identify the specific areas that the contribution engages with. How
do you know this?

5 What is the overall contribution?

What does it build on or what gap does it respond to? What are the key
findings or conclusions?
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6 What issues or gaps remain?

If relevant, are there assumptions that might not hold in other contexts?
Can you think of other case studies or contexts where the reading would
apply and explain why? If you think the contribution is generally valid can
you explain why? Are there areas for future work identified?
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